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SECTION 011000 – SUMMARY OF WORK

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Project information.

2. Work covered by Contract Documents.

3. Phased construction.

4. Work under separate contracts.

5. Access to site.

6. Coordination with occupants.

7. Work restrictions.

8. Specification and drawing conventions.

9. Miscellaneous provisions.

B. Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities.

1.2 PROJECT INFORMATION

A. Project Identification:  City of Elko WRF Secondary Clarifer #3

1. Project Location: 1600 Sewer Treatment Plant Road, Elko, NV  89801

B. Owner:  City of Elko

1. Owner’s Representative:  Mike Haddenham (775) 777-7386

C. Engineers:  Aqua Engineering Inc., Boris Petkovic (801) 299-1327.

1. Engineers have been engaged for this Project to provide architectural and engineering 

services.  

1.3 WORK COVERED BY CONTRACT DOCUMENTS

A. The following list has been furnished for the convenience of the Contractor and shall not be 

considered as representing all Work required in the Contract Documents.  Contractor shall not 

take advantage of any errors or omissions in this listing and shall report any discrepancies or 

questionable items to the Engineer for clarification.  The Work of Project is defined by the 

Contract Documents and consists of the following:
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1. The Mobilization of all equipment, labor, tools, and materials to and from the project site.  

2. Subsurface investigation (potholing) to identify the location, size and materials of 

existing utilities in areas of work.

3. Removal of the Existing Chemical Storage Tank.

4. Construction of a new Secondary Clarifier #3 Concrete Structure.

5. Installation of Owner Furnished Secondary Clarifier Mechanism.

6. Construction of a new concrete effluent junction box.

7. Piping modifications in the existing sludge pumping building.

8. Installation of a new 6-inch plant water line. 

9. Commissioning and testing of new Clarifier Mechanism as indicated in Contract 

Documents.

10. Site work and yard piping as indicated in the Contract Documents.

11. All electrical and process control work indicated in the Contract Documents

12. Project Construction survey – The contractor shall be responsible to survey the location 

of all new and existing (uncovered) piping and fittings.  The survey information shall be 

presented on the Record Drawings and each surveyed point shall have the Northing, 

Easting, Elevation and a brief description.  The survey shall also include the verification 

of the Secondary Clarifier #3 weir elevation.  The survey shall be performed, and data 

certified by a licensed surveyor in the State of Nevada.  

List above is intended to provide an overview of the major project components and does not 

include all work described in Contract Documents.

B. Type of Contract.

1. Project will be constructed under a single prime contract.

1.4 CONSTRUCTION DOCUMENTS

A. The Contractor shall receive;

1. Three (3) copies of conformed half size drawings (11” X 17”).

2. One (1) copy of conformed full size drawings (22” X 34”).

3. One (1) copy of conformed Contract Documents and Technical Specifications

4. One CD with Contract Documents, Technical Specifications and Drawings in pdf format. 

1.5 PHASED CONSTRUCTION

A. The Work shall be conducted in accordance to an approved Contractor Schedule.
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1. Work on the project shall commence simultaneously with the Notice to Proceed and be 

substantially complete and ready for occupancy One hundred and eighty (180) days after 

the Notice to Proceed.  

B. The following paragraphs are provided as guidance to the Contractor with the intent of 

providing general information regarding the required sequencing of construction of individual 

processes and infrastructure.  It is not the intent of the following paragraphs to identify all the 

work required to be in place for a given process to be Substantially Complete.  Thus, items such 

as utility water connections, access roads, plant drain system, and process piping are not 

specifically listed and discussed.  The Contractor is responsible for all coordination and 

scheduling with the plant manager and personnel.  The Contractor shall verify that all processes 

are available before the start-up of the systems.  Also, some of the process infrastructure may be 

constructed (but not Substantially Complete) simultaneously, or ahead of the identified process 

predecessors.  It is noted that the guidelines may change upon a more detailed review of the 

scheduling.  The Engineer is not responsible for scheduling the Contractor’s work.

1. Subsurface Investigation

a. Contractor shall conduct, and complete subsurface investigations required to 

identify the location of existing utilities that may impact the work.

1) Construction Predecessor: None

2) Construction Notes: Coordinate with Owner prior to start of work

2. Secondary Clarifier #3 Construction

1) Construction Predecessor: Subsurface Investigation

2) Construction Notes: Connection to existing RAS piping will require 

coordination with the Owner.  The Owner will shut down flows to 

downstream section of the existing RAS box for a maximum duration of 4 

hours to allow for the connection.  The Contractor shall be responsible to 

completely dewater and clean the downstream portion of the existing RAS 

box as required to complete the connection.

3. Effluent Junction Box Construction 

1) Construction Predecessor: Subsurface Investigation

2) Construction Notes:  This work requires coordination with Owner.  The 

Owner will shut down the flows from the Secondary Clarifier #2 for a 

period of 4 hours maximum to allow the removal of the existing pipe inside 

of the new junction box.  This work may require bypass pumping due to 

backflows from the existing Junction Box #1.  However, if this work is 

scheduled to coincide with the connection to existing RAS box (described 

above) the bypass pumping may be minimized.

4. Construction of a new plant water line

1) Construction Predecessor: Subsurface Investigation

2) Construction Notes:  This work requires coordination with Owner.  

1.6 ACCESS TO SITE

A. General:  Contractor shall have full use of Project site, defined as the limits of construction, for 

construction operations during construction period.  Contractor's use of Project site is limited 
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only by Owner's right to perform work or to retain other contractors for work on the site or 

facilities.  Owner will inform the contractor of areas that are essential for facility operation 

which shall not be disturbed, blocked, or impacted by the construction efforts.  

B. Use of Site:  Limit use of Project site to work in areas indicated.  Do not disturb portions of 

Project site beyond areas in which the Work is indicated.

1. Driveways, Walkways and Entrances:  Keep driveways and entrances serving premises 

clear and available to Owner, Owner's employees, and emergency vehicles at all times.  

Do not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations.

2. Owner will require continuous access during construction to the Maintenance Building.

1.7 COORDINATION WITH OCCUPANTS

A. Full Owner Occupancy:  Owner shall have full access to the Construction site.  Owner will 

occupy site and existing building(s) during entire construction period.  Cooperate with Owner 

during construction operations to minimize conflicts and facilitate Owner usage.  Perform the 

Work so as not to interfere with Owner's day-to-day operations.  Maintain existing exits unless 

otherwise indicated.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 

facilities.  Do not close or obstruct walkways, corridors, or other occupied or used 

facilities without written permission from Owner and approval of authorities having 

jurisdiction.

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's 

operations.

B. Owner Limited Occupancy of Completed Areas of Construction:  Owner reserves the right to 

occupy and to place and install equipment in completed portions of the Work, prior to 

Substantial Completion of the Work, provided such occupancy does not interfere with 

completion of the Work.  Such placement of equipment and limited occupancy shall not 

constitute acceptance of the total Work.

1. Engineer will prepare a Certificate of Substantial Completion for each specific portion of 

the Work to be occupied prior to Owner acceptance of the completed Work.

2. Obtain a Certificate of Occupancy from authorities having jurisdiction before limited 

Owner occupancy.

3. Before limited Owner occupancy, mechanical and electrical systems shall be 

Substantially Complete, and required tests and inspections shall be successfully 

completed.  On occupancy, Owner will operate and maintain mechanical and electrical 

systems serving occupied portions of Work.

4. On occupancy, Owner will assume responsibility for maintenance and custodial service 

for occupied portions of Work.
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1.8 WORK RESTRICTIONS

A. Work Restrictions, General:  Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets and with other requirements of 

authorities having jurisdiction.

B. On-Site Work Hours:  Limit work in the existing building to normal business working hours of 

7:30 a.m. to 4:30 p.m., Monday through Friday, unless otherwise indicated and/or agreed with 

the staff.

C. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or 

others unless permitted under the following conditions and then only after providing temporary 

utility services according to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.

D. Noise, Vibration, and Odors:  Coordinate with Owner all operations that may result in high 

levels of noise and vibration, odors, or other disruption to Owner occupancy.

1. Notify Owner not less than two days in advance of proposed disruptive operations.

E. Nonsmoking building(s):  Smoking is not permitted within buildings or within 25 feet of 

entrances, operable windows, or outdoor air intakes.

1.9 SPECIFICATION AND DRAWING CONVENTIONS

A. Specification Content:  The Specifications use certain conventions for the style of language and 

the intended meaning of certain terms, words, and phrases when used in particular situations.  

These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications.  The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 

where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise.

B. General and Special Conditions:  Requirements of General and Special conditions provided in 

Volume I of Contract Documents apply to the Work of all Sections in the Specifications.

C. Drawing Coordination:  Requirements for materials and products identified on Drawings are 

described in detail in the Specifications.  One or more of the following are used on Drawings to 

identify materials and products:

1. Terminology:  Materials and products are identified by the typical generic terms used in 

the individual Specifications Sections.

2. Abbreviations:  Materials and products are identified by abbreviations and scheduled on 

Drawings.
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3. Keynoting:  Materials and products are identified by reference keynotes referencing 

Specification Section numbers found in this Project Manual.

END OF SECTION 011000
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes administrative provisions for coordinating construction operations on Project 

including, but not limited to, the following:

1. Coordination drawings.

2. Requests for Information (RFIs).

3. Requests for Change (RFCs)

4. Project meetings.

1.2 DEFINITIONS

A. RFI:  Request from Owner, Engineer, or Contractor seeking information required by or 

clarifications of the Contract Documents.

B. RFC: Request from Contractor proposing a change to the contract requirements.

1.3 INFORMATIONAL SUBMITTALS

A. Subcontractor List:  Prepare a written summary identifying individuals or firms proposed for 

each portion of the Work, including those who are to furnish products or equipment fabricated 

to a special design. Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying 

products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.

1.4 GENERAL COORDINATION PROCEDURES

A. Coordination:  Coordinate construction operations included in different Sections of the 

Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate 

construction operations, included in different Sections that depend on each other for proper 

installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before 

or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.
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B. Prepare memoranda for distribution to each party involved, outlining special procedures 

required for coordination.  Include such items as required notices, reports, and list of attendees 

at meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 

Work is required.

C. Administrative Procedures:  Coordinate scheduling and timing of required administrative 

procedures with other construction activities to avoid conflicts and to ensure orderly progress of 

the Work.  Such administrative activities include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.

2. Preparation of the schedule of values.

3. Installation and removal of temporary facilities and controls.

4. Delivery and processing of submittals.

5. Progress meetings.

6. Preinstallation conferences.

7. Project closeout activities.

8. Startup and adjustment of systems.

1.5 COORDINATION DRAWINGS

A. Coordination Drawings, General:  Prepare coordination drawings according to requirements in 

individual Sections, where installation is not completely shown on Shop Drawings, where 

limited space availability necessitates coordination, or if coordination is required to facilitate 

integration of products and materials fabricated or installed by more than one entity.

1. Content:  Project-specific information, drawn accurately to a scale large enough to 

indicate and resolve conflicts.  Do not base coordination drawings on standard printed 

data.  Include the following information, as applicable:

a. Indicate functional and spatial relationships of components of architectural, 

structural, civil, mechanical, and electrical systems.

b. Indicate dimensions shown on the Drawings.  Specifically note dimensions that 

appear to be in conflict with submitted equipment and minimum clearance 

requirements.  Provide alternate sketches to Engineer indicating proposed 

resolution of such conflicts.  Minor dimension changes and difficult installations 

will not be considered changes to the Contract.

B. Coordination Drawing Organization:  Organize coordination drawings as follows:

1. Floor Plans and Reflected Ceiling Plans:  Show architectural and structural elements, and 

mechanical, plumbing, fire-protection, fire-alarm, and electrical Work.  Show locations 

of visible ceiling-mounted devices relative to acoustical ceiling grid.

2. Plenum Space:  Indicate subframing for support of ceiling and wall systems, mechanical 

and electrical equipment, and related Work.  Locate components within ceiling plenum to 

accommodate layout of light fixtures indicated on Drawings.

3. Mechanical Rooms:  Provide coordination drawings for mechanical rooms showing plans 

and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical 

equipment.
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4. Structural Penetrations:  Indicate penetrations and openings required for all disciplines.

5. Slab Edge and Embedded Items:  Indicate slab edge locations and sizes and locations of 

embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door 

floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and 

similar items.

6. Review:  Engineer will review coordination drawings to confirm that the Work is being 

coordinated, but not for the details of the coordination, which are Contractor's 

responsibility.

1.6 REQUESTS FOR INFORMATION (RFIs)

A. General:  Immediately on discovery of the need for additional information or interpretation of 

the Contract Documents, Contractor shall prepare and submit an RFI in the form specified.  A 

sample RFI form is included at the end of this Specification.

1. Engineer will return RFIs submitted to Engineer by other entities controlled by 

Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 

work or work of subcontractors.

3. Owner or Engineer will not review the Contractor’s RFIs that are in fact Requests for 

Changes (RFCs), as determined by the Owner.  In such cases, Contractor will be required 

to resubmit on the appropriate RFC form.

B. Content of the RFI:  Include a detailed, legible description of item needing information or 

interpretation and the following:

1. Project name.

2. Project number.

3. Date.

4. Name of Contractor.

5. Name of Engineer.

6. RFI number, numbered sequentially.

7. RFI subject.

8. Specification Section number and title and related paragraphs, as appropriate.

9. Drawing number and detail references, as appropriate.

10. Field dimensions and conditions, as appropriate.

11. Contractor's suggested resolution.  If Contractor's solution(s) impacts the Contract Time 

or the Contract Sum, Contractor shall state impact in the RFI.

12. Contractor's signature.

13. Attachments:  Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation.

C. RFI Forms:  See attached sample RFI form.

D. Engineer's Action:  Engineer will review each RFI, determine action required, and respond.  

Allow five (5) working days for Engineer's response for each RFI.  RFIs received by Engineer 

after 1:00 p.m. PST will be considered as received the following working day.

1. The following RFIs will be returned without action:
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a. Requests for approval of submittals.

b. Requests for approval of substitutions.

c. Requests for coordination information already indicated in the Contract 

Documents.

d. Requests for adjustments in the Contract Time or the Contract Sum.

e. Requests for interpretation of Engineer's actions on submittals.

f. Incomplete RFIs or inaccurately prepared RFIs.

2. Engineer's action may include a request for additional information, in which case 

Engineer's time for response will date from time of receipt of additional information.

3. Engineer's action on RFIs that may result in a change to the Contract Time or the 

Contract Sum may be eligible for Contractor to submit a Change Proposal.

a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Engineer and Construction Manager in writing within 10 

(10) days of receipt of the RFI response.

E. RFI Log:  Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.  

Submit log weekly. Software log with not less than the following:

1. Project name.

2. Name and address of Contractor.

3. Name and address of Engineer.

4. RFI number including RFIs that were dropped and not submitted.

5. RFI description.

6. Date the RFI was submitted.

7. Date Engineer's response was received.

F. On receipt of Engineer's action, update the RFI log and immediately distribute the RFI response 

to affected parties.  Review response and notify Engineer within seven (7) days if Contractor 

disagrees with response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and 

Proposal Request, as appropriate.

2. Identification of related Field Order, Work Change Directive, and Proposal Request, as 

appropriate.

1.7 REQUEST FOR CHANGE (RFCs)

A. Contractor shall submit a Request for Change when Contractor proposes a change in the 

Contract requirements.  All change requests shall be submitted on the RFC form attached to this 

Specification.  As shown therein, Contractor is required to fully describe the benefit(s) to the 

Owner, benefit(s) to the Contractor, the cost and/or schedule impact(s) associated with the 

requested change, along with whether or not Contractor proposes or requires a Contract Change 

Order for implementing the change.  Except for as described in Section 1.6 herein, any 

Contractor RFC that is submitted on the RFI form will be returned without review.

B. As noted on the RFC form, it is understood that certain RFCs can be responded to promptly, 

with minimal expenditures required by Owner.  It is also understood that other RFCs require 

significant expenditures by Owner in order to properly evaluate and respond to Contractor’s 
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RFC.  For those RFCs that fall in the latter category, Owner will provide an estimate (time and 

money) to Contractor as an initial response to RFC.  Contractor may then elect to have Owner 

proceed with evaluating Contractor’s RFC (with estimated value deducted from Contractor’s 

Contract with the Owner), or elect to withdraw Contractor’s RFC.

1.8 PROJECT MEETINGS

A. General:  Construction Manager will schedule and conduct meetings and conferences at Project 

site unless otherwise indicated.

1. Attendees:  Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting.  Notify Owner and Engineer of scheduled 

meeting dates and times.

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees.

3. Minutes:  Entity responsible for conducting meeting will record significant discussions 

and agreements achieved.  Distribute the meeting minutes to everyone concerned, 

including Owner, Construction Manager, and Engineer, within three (3) days of the 

meeting.

B. Preconstruction Conference:  Engineer will schedule and conduct a preconstruction conference 

before starting construction, at a time convenient to Owner and Engineer, but no later than 

fifteen (15) days after execution of the Agreement.

1. Attendees:  Authorized representatives of Owner, Construction Manager, Engineer, and 

their consultants; Contractor and its superintendent; major subcontractors; suppliers; and 

other concerned parties shall attend the conference.  Participants at the conference shall 

be familiar with Project and authorized to conclude matters relating to the Work.

2. Agenda:  Discuss items of significance that could affect progress, including the 

following:

a. Tentative construction schedule.

b. Phasing.

c. Critical work sequencing and long-lead items.

d. Designation of key personnel and their duties.

e. Procedures for processing field decisions and Change Orders.

f. Procedures for RFIs.

g. Procedures for testing and inspecting.

h. Procedures for processing Applications for Payment.

i. Distribution of the Contract Documents.

j. Submittal procedures.

k. Preparation of record documents.

l. Use of the premises and existing building.

m. Work restrictions.

n. Working hours.

o. Owner's occupancy requirements.

p. Responsibility for temporary facilities and controls.

q. Procedures for disruptions and shutdowns.

r. Construction waste management and recycling.

s. Parking availability.

t. Office, work, and storage areas.
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u. Equipment deliveries and priorities.

v. First aid.

w. Security.

x. Progress cleaning.

3. Minutes:  Entity responsible for conducting meeting will record and distribute meeting 

minutes.

C. Preinstallation Conferences:  Conduct a preinstallation conference at Project site before each 

construction activity that requires coordination with other construction.

1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting.  Advise 

Engineer, Construction Manager of scheduled meeting dates.

2. Agenda:  Review progress of other construction activities and preparations for the 

particular activity under consideration, including requirements for the following:

a. Contract Documents.

b. Options.

c. Related RFIs.

d. Related Change Orders.

e. Purchases.

f. Deliveries.

g. Submittals.

h. Review of mockups.

i. Possible conflicts.

j. Compatibility problems.

k. Time schedules.

l. Weather limitations.

m. Manufacturer's written instructions.

n. Warranty requirements.

o. Compatibility of materials.

p. Acceptability of substrates.

q. Temporary facilities and controls.

r. Space and access limitations.

s. Regulations of authorities having jurisdiction.

t. Testing and inspecting requirements.

u. Installation procedures.

v. Coordination with other work.

w. Required performance results.

x. Protection of adjacent work.

y. Protection of construction and personnel.

3. Record significant conference discussions, agreements, and disagreements, including 

required corrective measures and actions.

4. Reporting:  Distribute minutes of the meeting to each party present and to other parties 

requiring information.

5. Do not proceed with installation if the conference cannot be successfully concluded.  

Initiate whatever actions are necessary to resolve impediments to performance of the 

Work and reconvene the conference at earliest feasible date.


